
Sample Job Posting
The [Organization] office is growing! As the national dialogue about sexual violence prioritizes the legal needs of sexual assault victims, more survivors are coming forward for [description of Organization’s services]. We need smart, compassionate [position title] to join us in leading a new response to sexual violence! 
The [Organization] is [Description] that provides [Services]. The [Organization’s] mission is [Mission]. All applicants must be familiar and agree with the [Organization’s] mission statement and philosophy regarding our commitment to improving the response to sexual violence, empowerment, and inclusiveness. These job openings are for our [Location] office and will be filled with [professional/position title] with a strong work ethic and a commitment to serving vulnerable populations. 
Title: 

Senior Attorney
Status:

Full-time
The Senior Attorney is responsible for overseeing the delivery of legal services of the [Organization’s] [location] office. This position will oversee and mentor [Organization] staff attorneys and local pro bono attorneys to ensure quality civil legal services for sexual assault victims in [Service Area].
Responsibilities:

· Oversee the direct legal services team;
· Oversee the legal intake process, and client eligibility; 
· Provide team members with mentoring, skill building and moral support as needed; oversight and assurance of staff growth, team development and individual professional development of each team member;
· Provide sexual assault victims with emergency legal services, outlining range of options and remedies;
· Oversee the weekly intake and case assessment meetings with staff attorneys and Director;
· Review and improve community outreach strategy;
· Mentor and support pro bono attorneys representing [Organization] clients;
· Oversee client services data collection; and
· Oversee grant reporting under the direction of the Executive Director.
Required Qualifications:
· Admitted to practice law in [Jurisdiction] 5+ years and in good standing
· Experience managing a team
· Valid driver’s license and comfortable driving throughout the state
Preferred Qualifications:
· Courtroom experience
· Bilingual reading, writing, and speaking. Spanish preferred
· Interest in [practice areas] 
· Experience in working with vulnerable populations
· Ability to create and deliver an effective training
TO APPLY: Please submit a resume and a cover letter, indicating salary range, via email to HumanResources@organization.org with the email subject line “Senior Attorney.” Applications that do not contain all of the required items will not be considered. All of the required items should be combined into a single email attachment, and your cover letter should also be pasted into the body of the email. Applications received before [Date] will be given priority; however, the position will remain open until filled. [Organization] is an equal opportunity employer. Persons of color, women, people with disabilities, and lesbian, gay, bisexual and transgender individuals are encouraged to apply.

Title: 

[Specific Practice Area Position] e.g., Housing Attorney
Status:

Full-time or Part-time
Individuals experiencing homeless often identify as becoming homeless due to a sexual assault or report being sexually assaulted while homeless. The [Organization] provides legal advocacy for sexual assault victims experiencing homelessness. The attorney will coordinate our transitional housing partners and provide limited legal assistance to sexual violence survivors who are homeless, with a special focus on survivors who are older, Latina, or have disabilities. Services to be provided include legal screening and limited legal representation, and the creation of culturally specific resources to reduce barriers for Spanish-speaking and immigrant survivors experiencing homelessness. 

Responsibilities:

· Provide holistic legal consultations, limited legal representation and referrals to sexual assault victims experiencing homelessness. Practice areas may include privacy, safety, immigration, employment, education, housing, financial compensation, public benefits, and limited criminal justice system advocacy; 
· Help establish and promote collaborations and partnerships to advance victim service providers’ capacity to identify and respond to individual survivors’ legal needs; and
· Travel in [Service Area] required to meet with clients and community partners.
Required Qualifications:

· Attorney in good standing licensed to practice law in [Jurisdiction] with a minimum of two (2) years of experience 

· Experience working with sexual assault survivors, homeless individuals and/or with vulnerable populations
· Ability to work independently and collaboratively with diverse groups of people, and to build and strengthen community partnerships
· Demonstrated ability to prioritize and balance workload

· Valid driver’s license and comfortable driving throughout the state
Preferred Qualifications:
· Bilingual reading, writing, and speaking. Spanish preferred. 
TO APPLY: Please submit a resume and a cover letter, indicating salary range, via email to HumanResources@organization.org with the email subject line “Housing Attorney.” Applications that do not contain all of the required items will not be considered. All of the required items should be combined into a single email attachment, and your cover letter should also be pasted into the body of the email. Applications received before [Date] will be given priority; however, the position will remain open until filled. [Organization] is an equal opportunity employer. Persons of color, women, people with disabilities, and lesbian, gay, bisexual and transgender individuals are encouraged to apply.
This template is included in the Victim Rights Law Center’s Where to Start Sexual Assault Legal Services Toolkit, available to Office on Violence Against Women Legal Assistance for Victims grantees online at http://www.victimrights.org/where-start-toolkit. This resource is yours to use and adapt freely. Note: The sample we have provided does not reflect the laws of your jurisdiction, or any other obligations you may have (e.g., ethical, contractual, to funders) and should be revised accordingly.  It should also reflect and be aligned with your organizational structure, service delivery model, privacy laws, etc.











